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1. Do not copy-edit your tutees’ drafts line by line. Instead, show examples using the comment button in MS 

Word, Google docs, OneDrive or on a blank space of a hard copy.  
You are not copy editors. Try to edit according to your sound judgement such as identifying  
sections in the draft that need editing and show models of better English. The principle is: Do not  
do something for the tutees that they can do for themselves.  

2. Do not act as a psychological counsellor to tutees with suspected psychological issue.  
For any suspected psychological issue, please inform the Learning Support advisors; they know the proper 
mechanism to respond to tutees with suspected psychological needs. However, you can counsel your tutees 
about how to study effectively, how to prepare for exams and how to manage their time wisely (learning 
issues).  

3. Read and understand your tutees’ drafts before giving your feedback.  
This helps give you a sense of your tutees’ writing. Reading your tutees’ assessment tasks and rubrics will 
also help you understand what is expected of them.  

4. Use a ‘global-to-local approach’ in giving feedback.  
This means that you begin by exploring problems on ‘meaning’ (e.g., Does the key idea in paragraph 3 
coincide with the thesis statement?) and move towards identifying specific issues (e.g., subject-verb 
agreement, tense use, active voice). ‘Meaning’ here refers to the logical flow of ideas and clarity of writing.  

5. Do not correct all grammatical errors for your tutees. 
As English peer tutors, you do need to be aware of the grammar issues in a draft. But, you are not copy 
editors; you are English peer tutors. Therefore, try to address key grammatical problems in a draft using 
exemplars to illustrate those key problems.  

6. Do not deal with content.  
By ‘content’, we mean ‘understanding subject knowledge’. If a statement is ambiguous or ambivalent, ask the 
tutees to clarify by checking their lecture notes, doing research and asking their lecturer/tutor. However, if 
you have completed a subject (e.g., AN1001) in which your tutees are seeking help and you feel able and 
confident to deal with specific subject knowledge, feel free to do so. Your goal is to help your tutees expand 
their understanding.  

7. Be mindful of discipline-specific concepts. 
You can talk about common knowledge (e.g., The Philippines belongs to the tropics.) by referring to 
available evidence, but you must remember that assignments are written for discipline-specific content. 
When you are not sure about a concept or subject knowledge, do not deal with it. Refer to item #6.  

8. Augment your tutees’ use of language.  
Knowing the parts of speech (English language knowledge/ usage ) is one thing; using the knowledge to write 
effectively and convey a message in a compelling way is another (English language literacy/ use ).  

9. Teach learning autonomy to your tutees. 
Attend to a maximum of three (3) different drafts per one (1) tutee in one study period or trimester. This is 
to prevent tutee dependency. ‘Drafts’ can be about one assignment or different assignments.  

10. Remember - your tutees must own their work.  
Your goal is to guide your tutees, not to own their drafts by injecting your personal biases or other personal 
agenda. However, you can help your tutees rewrite a sentence or paragraph using better English that 
expresses their original ideas.  

11. Give people a bowl of rice and they will eat for a day; teach them how to grow rice and they will eat for a 
lifetime. 

 
Continue making a difference in the lives of other students!  

Maintain the gold standard of EMAS Peer Tutoring! 


